
 
 

 
 

SETTING UP A PARCHMENT ACCOUNT FOR STUDENTS WHO LAST 

ATTENDED PRIOR TO 2000 
 
 
 
Catholic University has partnered with Parchment for transcript processing.  With 
this new partnership official transcripts can now be delivered electronically. 
 
Former students who stopped attending the University prior to 2000 must log in 
to the Catholic University Transcript Storefront. 
 
The first time you log in to the Parchment system you will be required to set up an 
account. This is a one-time only set up.  
 
  



 
 

Step 1: Email Account 
 
 

 
 
Enter your email address and select Continue 
 



 
 

 
Step 2: Personal Information 
 

 



 
 

 
 
Complete all the fields marked with a red asterisk. Select Create Account and 
Continue 
 
 
 
  



 
 

Step 3: Email Confirmation 
 

 
 
Parchment will send a confirmation code to the email address you listed. Enter 
the confirmation code and select submit.  



 
 

Step 4: Enrollment Information 
 

 



 
 

 
Complete all fields marked with a red asterisk. Note: If you do not have a SSN 
select the Don’t Have One hyperlink and select the I do not have a Social Security 
Number check box. 
 
Select the Finish creating my Parchment account check box and select Continue. 
 
Your one time required set-up is now complete. You may now order a transcript 
by selecting the Order button. 
 

 
 
 


