
Applying for Graduation 
 

Follow the below steps to submit an application for your diploma in Cardinal Station. 
 
 

 
Log into Cardinal Station and select the red “View Your Expected Graduation Term and Diploma 
Application Status” hyperlink in the Academics section of the Student Center screen. 
 
Note: For most students, the Student Center screen is the default screen in Cardinal Station.  The 
Academics section will be at the top of this screen. 

 

 
 

 
 
On the My Expected Graduation Term screen, select the blue “Graduation:Apply” hyperlink to 
advance to the online diploma application. 
 
Note:  If you have previously earned a degree at CUA or are currently enrolled in multiple programs 
you will see all of your programs listed on this screen, however, on the following screen you will be 
prompted to select the specific program for which you wish to submit a diploma application.   
 

 
 

 
  



 
On the Apply for Graduation screen, select the blue hyperlink for the Academic Program for which 
you wish to submit a diploma application. 
 

 
 
 
 
 
On the Apply for Graduation – Graduation Term screen, use the drop-down menu to select the term 
in which you expect to complete your degree requirements and then select the Continue button. 
 

 
 



 
On the Apply for Graduation – Diploma screen, enter your name exactly as you would like it to 
appear on yoru diploma and then select the Submit button.   
 

DO NOT ENTER YOUR NAME IN ALL CAPITAL LETTERS. 
 
Select the blue “Add special characters to your name” hyperlink if your name incldues special 
characters such as accents, breves, umlauts, etc. 
 
Note: Your diploma name must match the name you have on record with the university.  To update 
your name on record complete a Change of Name Request form and submit it with the proper 
documentation to the Office of Enrollment Services. 

 

 
 

 
On the Apply for Graduation – Confirmation screen, select the blue “Add a Diploma Address here is 
you don’t already have one” hyperlink to review and/or add the diploma mailing address to your 
account. 

 

 

http://enrollmentservices.cua.edu/res/docs/ChangeofNameRequest.pdf

