
 
 

Navigation: https://csprd.cua.edu 

 

Step 1:  

Enter “User ID & Password” Click “Sign In” 

 

 

Step 2:  

Navigation: Academic Advisement->Student Advisement->Request Advisement Report 
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Step 3: 

The “Request Advisement Report” screen will appear.  Click on “Add a New Value.”  

 

 

Step 4:  

Enter Student ID in the “ID” section.  

Click “Add.” 
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Step 5: 

Select “Process Request”, which will generate the report.  

 

Step 6: 

Here is your Academic Advisement Report! 

This report has a tree structure, with expandable and collapsible sections.  For example, the LIBERAL ARTS CURRICULUM 
section contains all the Liberal Arts curriculum requirements, and it can be expanded to view all the requirements.  Any 
sections with requirements that the student has completed are collapsed by default, and any sections/requirements that 
have requirements not yet completed are expanded by default. 

Click on “Collapse All” to collapse all sections. 

Click on “Expand All” to expand all sections to show the detail. 

Click on any of the green arrows on the left to expand and collapse individual sections/requirements and see more detail 
or less detail. 
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After “Collapse All” is clicked, the report is condensed as below..  Click on green arrows to expand each section 
individually. 
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Step 7: 

Return to the request menu, scroll to the bottom of the report and Click on “Return to Report Request” 

You can re-process this report for this student if desired. 
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