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• Deferral



• Deferral

• Delay of admit term for new students



• Academic Leave



• Academic Leave

• An officially approved interruption of studies for degree or certificate 
students usually not longer than one academic year



• Term Withdrawal



• Term Withdrawal

• Withdrawal from all courses in a given semester after the add/drop date 
(student will enroll again in a future semester)



• Permanent Withdrawal



• Permanent Withdrawal

• Withdrawal from the University (student will not enroll in future terms)



• policies.cua.edu
• Admission to Undergraduate Study (Deferral) 

http://policies.cua.edu/enrollment/admissionfull.cfm#V
• Enrollment Policy (Continuous Enrollment) 

http://policies.cua.edu/academicgrad/enrollgradfull2.cfm
http://policies.cua.edu/academicundergrad/enrollundergradfull.cfm

• Change of Enrollment: Undergraduate and Graduate
• Being updated; presentation based on new policy not yet online

• Refund of Student Charges 
http://policies.cua.edu/enrollment/refund/RefundStudentCharges.cfm

• financialaid.cua.edu/policies
• Satisfactory Academic Progress (Undergraduate) 

http://financialaid.cua.edu/academic-progress-undergraduate.cfm
• Satisfactory Academic Progress (Graduate)  

http://financialaid.cua.edu/academic-progress-graduate.cfm

http://policies.cua.edu/enrollment/admissionfull.cfm#V
http://policies.cua.edu/academicgrad/enrollgradfull2.cfm
http://policies.cua.edu/academicundergrad/enrollundergradfull.cfm
http://policies.cua.edu/enrollment/refund/RefundStudentCharges.cfm
http://financialaid.cua.edu/academic-progress-undergraduate.cfm
http://financialaid.cua.edu/academic-progress-graduate.cfm


• Program/plan records of non-enrolled students are cancelled in 
Cardinal Students after add/drop (WADM Process)



• New Students may request deferral if:
• Their status in Cardinal Students is Active in Program
• They are not enrolled  in any classes or they were enrolled in classes but 

dropped before the end of the add/drop period

• Requests for deferral directed to the appropriate admissions office
• Each admissions office enters deferral in Cardinal Students for non-

matriculated students
• Each admissions office sends a weekly list to Enrollment Services to process 

deferrals for matriculated students
• Deferrals generally granted for no more than a year

• Program Action in Cardinal Students is DEFR



• Students may request academic leave if:
• Their status in Cardinal Students is Active in Program

• They are not enrolled  in any classes or they were enrolled in classes but 
dropped before the end of the add/drop period

• Academic leave generally granted for no more than a year

• Undergraduate
• http://deanofstudents.cua.edu/faqs/timeaway.cfm

• Paper form must be completed and mailed/faxed/delivered to Dean of 
Students

http://deanofstudents.cua.edu/faqs/timeaway.cfm


• Graduate
• http://graduatestudies.cua.edu/AcademicLeaveandWithdrawals.cfm

• Online form requires log in using University Network username and 
password

http://graduatestudies.cua.edu/AcademicLeaveandWithdrawals.cfm




• Graduate
• Approval Routing academic dean, graduate studies, enrollment services

• If approved, leave posted in Cardinal Students by Enrollment Services

• Program Action in Cardinal Students is LEAV



• Students may request term withdrawal if:
• They are enrolled in classes after the add/drop deadline

• They withdraw from all classes after the add/drop deadline but before the 
last day to withdraw from classes deadline (receive W grades)

• NOTE: If the student has stopped attending classes during the time 
period above but has not yet withdrawn from classes in Cardinal 
Students, (s)he should be directed to submit the request with the 
effective date that the student last attended classes and to NOT 
withdraw from classes online after that date. If approved, Enrollment 
Services will withdraw the student from classes with the appropriate 
effective date



• Undergraduate
• http://deanofstudents.cua.edu/faqs/timeaway.cfm
• Paper form must be completed and mailed/faxed/delivered to Dean of 

Students

• Graduate
• http://graduatestudies.cua.edu/AcademicLeaveandWithdrawals.cfm
• Approval Routing: academic dean, graduate studies, enrollment services

• There is no coding on the program/plan page for Term Withdrawal

http://deanofstudents.cua.edu/faqs/timeaway.cfm
http://graduatestudies.cua.edu/AcademicLeaveandWithdrawals.cfm


• Permanent Withdrawals may be processed at any time
• Enrolled students who wish to permanently withdraw after the add/drop deadline 

but before the last day to withdraw from classes with W grades deadline will receive 
W grades

• Enrolled students who wish to permanently withdraw after the last day to withdraw 
from classes with W grades but before the end of the term will have grades entered 
by the instructors as per the grading requirements of the classes

• NOTE: If the student has stopped attending classes during the time period 
above but has not yet withdrawn from classes in Cardinal Students, (s)he 
should be directed to submit the request with the effective date that the 
student last attended classes and to NOT withdraw from classes online 
after that date. If approved, Enrollment Services will withdraw the student 
from classes with the appropriate effective date



• Undergraduate
• http://deanofstudents.cua.edu/faqs/timeaway.cfm
• Paper form must be completed and mailed/faxed/delivered to Dean of 

Students

• Graduate
• http://graduatestudies.cua.edu/AcademicLeaveandWithdrawals.cfm
• Approval Routing: academic dean, graduate studies, enrollment services

• Program Action in Cardinal Students is WADM 

http://deanofstudents.cua.edu/faqs/timeaway.cfm
http://graduatestudies.cua.edu/AcademicLeaveandWithdrawals.cfm


• Academic Leave and Term Withdrawal are not available to non-
degree students unless they are matriculated in certificate plans

• Continuous Enrollment rule also applies to certificate students



• Academic Leave and Term Withdrawal may have impact on students’ 
financial aid eligibility
• Students with federal aid must maintain satisfactory academic progress; W grades 

negatively impact SAP
• The grace period for loan repayment starts counting for students on academic leave 

or withdrawal
• For academic leave, the grace period begins with the last day of the last term in which the 

student was enrolled
• For withdrawal, the grace period begins with the last day of attendance 

• Students should be encouraged to speak to a counselor in the Office of Student 
Financial Assistance before making the decision to take a leave or withdraw



• Policy is in effect for term and permanent withdrawal 

• Advise students to refer to the policy before making the decision to 
withdraw



Deferral Academic Leave Term Withdrawal Permanent Withdrawal

New student not enrolled X X

New student dropped before end of add/drop X X

New student after add/drop but before W grade deadline X X

New student after W grade deadline X

Continuing student not enrolled X X

Continuing student dropped before end of add/drop X X

Continuing student after add/drop but before W grade deadline X X

Continuing student after W grade deadline X

Non-Degree student not enrolled X X

Non-Degree student dropped before end of add/drop X

Non-Degree student after add/drop but before W grade deadline X

Non-Degree student after W grade deadline X




